






Join at slido.com
#ScopeHIES

ⓘ Start presenting to display the joining instructions on this slide.





How confident are you with your current templates?

ⓘ Start presenting to display the poll results on this slide.
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An employment contract serves as a foundational document in the 
employer-employee relationship. 

It is a legally binding agreement entered into by the parties that govern the 
terms and conditions of employment and sets out rights, responsibilities, 
and obligations of both parties, ensuring clarity and transparency in the 
working relationship

Verbal Written Combination 
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What makes a good contract?

ⓘ Start presenting to display the poll results on this slide.



Written + Plain 
English 

• Ensures 
parties are 
aware of 
terms

• Avoids 
confusion 
and 
ambiguity 

• It’s there in 
black & white

Use the right 
document

• Risk 
mitigation

• Accurately 
reflects 
intention of 
parties  

Compliance

• Ensure 
contract 
complies 
with Modern 
Award & 
workplace 
laws eg. Fair 
Work Act 
2009

• Non-
compliant 
terms are 
void

Terms & 
Conditions 

• Understand 
the 
importance 
of drafting 
and potential 
impact if 
terms are 
varied

• If you want 
discretion to 
vary terms 
unilaterally, 
put them in a 
policy not 
contract

Timeliness 

• Issue 
contracts in a 
timely 
manner

• Keep track of 
temporary 
contract end 
dates & be 
aware of FW 
Act fixed 
term contract 
laws and 
requirements 



Q. Can an employee negotiate terms of their 
agreement?

Q. Do we need a signed copy of the contract 
on file?

Q. What’s the difference between a letter of 
offer and an employment contract?

Q. Does we need to issue a new 
employment contract if the person’s rate of 
pay or classification changes?

Q. What’s the difference between an 
employment contract vs independent 
contractor arrangement vs service 
agreement?









Book in a Contract Review

Send us sample contracts 
prior to the meeting



20th March 

Awards Masterclass
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